Instruction AR 6152(a)
REQUEST FOR CHANGE OF CLASS ASSIGNMENT

The Governing Board believes the best way to achieve success in the classroom is through
regular communication between the student, teacher, and parent. If there is a concern regarding
a placement, the following procedures must be followed:

The Superintendent or designee requires the following steps be taken if and when issues between
a student and his/her teacher arise:

1. Allow two weeks, at the start of the school year or grading period, for student to adjust
to class.

2. Parent and/or student and teacher meet. Principals or counselors may facilitate this
process.

3. Concerns should be communicated and explained.
4. Modifications should be explored.

5. A plan, including a timeline of at least three weeks, should be developed and
implemented to resolve the concerns.

Exhibit 6152 outlines a plan for success. A copy of this plan, agreed upon by the parent and/or
student and teacher, should be given to the student’s assigned administrator.

If an agreement cannot be reached or the plan implemented is not successful, a request for a class
change should be directed to the site Principal. The class change may be honored provided
subject level placement is available and the corresponding increase in enrollment in the receiving
class is appropriate.

If and when a student is moved to another class, the receiving teacher will be given advanced
notice, at least one school day, when possible to prepare for arrival of the new student.

The principal or designee may at any time make adjustments in class placement that he/she
considers beneficial to the student or the educational program. However, if a change of student
placement during the school year is being considered without the above steps being followed, a
consultation with the Chief of Human Resources shall occur prior to the change.
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